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Your Character’s Full Name
City, State
Date (remember to be historically accurate)
Dear __________:

Paragraph 1: The introductory paragraph must state your opinion or position clearly. Your opinion or position must be debatable, or something that another person could have a different opinion about. The first paragraph must also include the three best reasons that support your position. To make your writing stronger, don’t use personal pronouns like I, me, my, we, or us. Don’t use phrases like I think, I feel, or in my opinion. In the last sentence, write a thesis, stating the problem and broad actions needed (like a “should” statement).

Paragraph 2: Reason #1 becomes the topic sentence of this paragraph. Support each reason with specific facts, evidence, statistics or examples. Avoid personal emotions and generalizations. Think about what others might say who disagree with your position, and address their concerns and biases. Your argument must be logical and clear.

Paragraph 3: Reason #2 becomes the topic sentence of this paragraph. Support each reason with specific facts, evidence, statistics or examples.

Paragraph 4: Reason #3 becomes the topic sentence of this paragraph. Support each reason with specific facts, evidence, statistics or examples.

Paragraph 5: Anticipate a counter example and provide a rebuttal – provide evidence and facts to support your position. (Some people may think that …. However….)
Paragraph 6: Conclusion: Restate the goal and outline action items. In the closing paragraph, remind the reader of the most compelling argument to convince him or her to accept your position.

Sincerely,
Your Character’s Name









